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Directions:

Go to the following website:  http://tech.tln.lib.mi.us/tutor/welcome.htm
Then you will follow the directions that the tutorial gives you.  You need to actually read what they are telling you.  So…follow the tutorial and then answer the following questions.  Always click on the link to go to the next lesson.  The questions are not in order (
This is an individual assignment, so there should not be any talking (

1.  What are the two ways to close an application? 

2.  What is a drop down menu? 
3.   T    or    F        You should hold the mouse tightly with your hand.

4.  What happens when you highlight text with the mouse, and then press the Backspace button?

5.  What is the desktop?
6.  To move anywhere within the document, place the ______________________________.
Ms. Shifflet’s Microsoft Word Demo Questions:

1.  Draw the “Save” icon here. (
2.  How do you get to your student drive?

3.  How do you know if a word is spelled wrong?

4.   What is clip art?
5.  How do you start a new paragraph?
6.  How do you log-out?
