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Directions:

Go to the following website:  http://www.anniston.lib.al.us/computerinternettutorial.htm
This is a website containing several basic computer tutorials.  You will use several of these throughout this worksheet.  The bold type indicates the link to click on followed by a number of questions.  After each section, go back to the main page and find the new link.

This is an individual assignment, so there should not be any talking (

Basic Microsoft Word Tutorial

1.  What are the keyboard shortcuts for cut, copy, and paste?

Cut:                                             Copy:                                      Paste:

2.  What does undo mean?

3.  How do you set the page margins?

Internet Searching Tips

4.  List three search engines that can list .ppt (PowerPoint) files.
1.)                                            2.)                                           3.)

5.  What symbol do you want to put in front of a word when you want to make sure it appears in every search result?

6.  

If the computer freezes

7.  What should you do if the computer freezes?

